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BEMER REZRRB1FRBER +Student assignments: kept for 1 year after
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. - + Teaching materials: kept for 10 academic
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. 3. Each August, files and data exceeding the retention
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one year after graduation.

Please download all necessary materials (such as
course files, teaching materials, assignments, and
grades) before graduation.

Within one year after graduation, students can still
view assignments and grades in the system.
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If a m symbol appears to the left of a course title, it indicates
an early-warning notice from the instructor.
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If an = symbol appears to the left of a course title, it indicates
the course has been marked as
(attendance disqualification).
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2133 HiR 34, RRFZRLAFRAHEN
=% 3.4 i,

Code 33, slot 34 indicates the class meets on Wednesday,
periods 3-4.

EH45 HiR 34A, KRR LRAFRAHEH
Mm% 3.4 HIREHAE 10 £,

Code 445, slot 34A indicates the class meets on Thursday,
periods 3—4, and Friday, period 10.
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B4 NERIETRE Student Add-Authorization Workflow

1. AR Rules

RR ] Restrictions

« FEETAERER, * Not applicable to master’s or doctoral students.

ERBENHER 3025,

* Maximum course load: 30 credits per semester.

BBEEELR 1285,

* Education Program credit cap: 12 credits per semester.

c BEREERABHBEERESBERTR, 77

« If the class enrollment or a student’s course load would
fall below the minimum after dropping, the course may
not be dropped.




& Applies To

o R KERERER A * Undergraduate students of this university.

o 5 S REER R B AR, * During the 3rd-stage add/drop period.
GEEAHBEELRE, * When a class has already reached its enrollment cap.
o BIPIRFRA HEE, * When the class is a retake.

* HEN+ RATERaEE = INER.

* Add is successful only after both the instructor and the
department approve.

* If the department office has not approved, you may
withdraw the add request.

1. 58, BEATERAL R,

1. This system does not apply to master’s/PhD students.

2. BWILEZRRE, HEEABEEREERARL
BRES, ¥ RIFIBINEIER,

2. You only need to request an add authorization when
the class has exceeded its set enrollment limit.

3. SERUINERIER, EABSHERENZ LR
3025 W; —Bim308 5, HABMBIILEHR MR

(=D

3. Once an add is approved, the credits count toward the
semester cap of 30. After reaching 30 credits, you cannot
add-authorize or add any further courses.

4. MERERERMELBIE, RIS LR L2
RRIRE, FTRIERABTREERFESSER
%I]D

4. If the department has not yet approved, you may
withdraw the add request at any time in the course
system; this is not subject to the minimum-enrollment or
minimum-credit constraints.

5. RATEZEB Z MRERIE, BINNERY); RSER
REMFFRE, IR —RBERERFRE BZR
FEERIE 2 AHRAMR ], AMERABIE R TR R ASERIE R
RIESSH, FERERES,

5. If the department approves, the add is successful. To
drop such an added course, follow the standard drop
procedure and observe its restrictions (e.g., you may not
drop if doing so would reduce enrollment or your credits
below the minimum).

6. ERISEFMBFRTHIAMA, ZREEHEE
BE, FRAERER BR—ANREFHEINE
ARtEo

6. If, while waiting for add approval, a seat opens
(another student drops), you may withdraw the add
request first and then add the course via the normal add
procedure.

7. —BEHHEELRE, EREBNERIIRE,
REFHENEES.

7. After you withdraw an add request or drop the course,
any subsequent add requires a new add-authorization
request.

8. ERMETHEBRRELRA 1285, 552

25T

8. The Education Program credit cap is 12 credits per
semester; any excess credits will not be counted.

S

Withdrawal of Add Request

RATREZ

Department Not Yet Reviewed

« RRRFAEREZHE

* Indicates the department has not reviewed the request.

< HERE, WEERME,

* To withdraw, you may cancel the add request directly.

=Y Review

« WA RATER * Reviewed by both the instructor and department.

EEE Approved

. RELEPIEIERD) * Indicates the add was successful.

«2=EE EEEERGLEE « To drop the course, use the standard drop function in
the course system.

=ik EB Not Approved

« RREBFIERNMERD)

« Indicates the add was not successful.







